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SCHEDULE FOR BASIC MANAGEMENT COURSE # 11

3 « 1l January 1955

Monday, 3 January

08L5 = 0930 Imtroduction b0 Course
0940 « 1020 Reading Assigmuent T
ORGANIZING
1020 « 1120 Lecture It TFormal Organization
1130 = 1230 Lecture TI: Estimeting the lanagement

Situation in CIA

- NOTE: Reading Assigmment ITI 4o be dome outside scheduled
class btimeg

Tuasday, 4 Jamuary

0830 =« 0930 Lecture TIT: Informal Orgenization

0940 - 1035 Group Discussion I: The Corelli Case

1045 - 1115 Reading Aséignméﬁt IIT

1125 - 1230 Croup Digcusgion II: [Evaluation of Organizational.

Principles
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Yednesday, 5 January

PLANNTNG
0830 « 0920 Reading Assignment IV
0930 « 1030 Lecture IV: Uses and Abuses of Planning
1040 - 1110 Individval Assignments: Planning Devices
How in Use
1320 - 3230 Lecture V: Planning for Operations

NOTE: Reading Assignment V to be done outside scheduled
class 4img,

Thursday, 6 January
PLAINING (conbinued)

0830 - 0900 Gzoup Discugsion III: Pianning Devices New
in Use
0900 = 0940 Supervisoris Self-Test (in anticipation of
next unit of work, DIRECTTHG)
0950 = 1030 Reading Assignment VI
DIRECTING
1040 = 1130 Lecture VI: Apalysis of Planaing in State Cage
1140 = 1230 Group Discussion IV: Analysis of Self-Tast -

NOTE: Reading Asgipgment VII to be done outside scheduled
class time,
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Friday, 7 Jamary

DIRECTING (econsinued)

083C « 0930 Lecture VIII: Group Heeds and Leadership
0940 « 1010 Individual Agsigmment: Good Qualities of a
Boss
1020 « 1125 Group Discussion V: Case of the Specisl
Projects Branch
1130 « 1230 Group Discussion VI: Menagement Principles
on the Job

HOTE: Reading Assigrment VIIT %o be done outside scheduled
class time.




Honday, 10 Jamuary
DIRECTING (continued)

0830 = 0930

COORDINATING

0oLC - 1030

1050 = 1120
1130 - 1230

ROTE:

Tuesday, 11 January

COORDINATING {contipucd

Lecture IZ:

Reading Lssignment
class timo.
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Secord Hesk

Group Discussion ¥IL:

Few Ksans of Cosrdiration and
Communication

Reading Assilgnment X

Lecture IX: Communication: an Riamnle

XTI %o bs dons ouisid

I

? gcnezuied

> nee?

(G830 = 0915

i

0925 - 1030

1040

1115

3116
1230

0

Greup Diecussion ¥IIT: Unlversal
] i

Coordinatlon Prcblams of ¥iddics
¥znagenent

Reacing Assigment KIX

Group Discussion IA:
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Wednesday, 12 January
COORDINATING (com:. inued)
0830 = 0920 Croup Discussion XI: Universal American Corporation

0930 - 1030 Lecture X3 New Means of Coordination and Commmnication
CONTROLLYNG |

1040 - 1100 Reading Assignment ITIT

1110 « 3230 Group Discussion XII: Assigned Case

NOTE: Reading Assigament XIV %o be done ocubgide schedulad
class time.

Thursday, 13 January
CONTROLLING (continued)

10830 - 0900 Analysis of Case: Written Assigament
0910 - 1010 Lecture XI: The Tools of Control: Methods and Work Flow
1020 = 1100 Group Discussion XIII: Tony With Initiative

1100 «. 3130 Reading Assigrment XV

1140 - 1230 GOrowp Discussion XIV: Fred Young, Division Chief
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Fpiday, 1} January
' CONTROLLING (eont:inued)
0830 = 0930 Lecture XIIs The Tools of Controls Money

0950 = 1000 Turn In Course Materials
1010 = 1110 The Tools of Control: Personnel

SUMMARY

1120 = 1230 Improving Management in the Agency
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SCHEDULE FOR BASIC MANAGEMENT COURSE #12

31 January = 1l February 1955

Monday, 31 January

0845 = 0930 Introduction %o Course
ORGANIZING
0940 = 1020 Reading Assignment I
1020 - 1120 Lecture I: Formal Organization
1130 = 1230 Lecﬂure II: Estimating the Managemeut

Situation in the Agency

NOTE: Reading Assignment I1 %o be done outside scheduled
clags time.

Tuesday, 1 February
~ ORGANIZING (cont'd)

0830 = 0930 Lecture III: Informal Organization

0940 - 1035 Discussion I: The Corelli Case

1045 = 1115 Reading Assignment III

1125 = 1230 Discussion II: Evzluation of Organizational.

Principles
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Wedneaday, ¢ Felruary

0830 - 0915 Supervisorts Self-Test (in anticipatlon of next uwnit
of work, DIRECTING)

PLANNING
0925 « 1030 Reading Assignrent IV
1040 - 1140 Lecture IV: Uses and Abuses of Plonning
1150 - 1230 Individual Assipgnment: Plenning Devices Now in Use

NOTE: Readinpg Assignment ¥ to be done oubslde scheduled
class time. .

Thrraday, 3 Fekruary
| PLANNING (continued)
0830 = 0900 Croup Discussion I1I: Flamning Devices Huw in Use
0900 = 1000 Lecture Vs Flanning for Operabions |
1010 = 1050 Reading Assigament VI
1100 « 1200 Lecture VI: Analysis of Plamning in State Case
DIRECTING

1200 - 1230 Group Discussion I Analysis of Self-Test

NOTE: Reading Assigument VII %o be done oubside scheduled
class time,
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Friday, L Pstruary
0830 = 0930 ILechture VII: GCroup Heeds and Leadership
090 - 1010 TIndividual Assigmment: Good Qualities of & Bess

1020 = 1125 Group Discussion V: Case ef the Speecial. Projects
Branch

1135 « 1230 Group Discussion VI: Review of Week?s Work
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Seccnd Weak

Yonday, 7 Feltruary

DIRECTING (contimed)

0830 - 0930 Croup Discussion VII: Case of Grepory Pellham
COORDINATING

0940 - 1030 Lecture VIIT: Few ¥eaps of Coordinntion tnd
Commmunication

1040 - 1120 Reading Assigmment X

1130 - 1230 Leciture IX: Commnication: An iairple

NOTE: Reading Assignment I to be done ouiside schedvled
class bimeo

Tuesday, 8 Fetwuary

COORDINATING (continued)

0830 ~ 0940 Group Discussien VIIT: ™13 I lecd Is 4 Corfertrict

P

0950 - 1040 Croup Discussion IX: Universal Lhusricen COIparat iy
: writben sumalry

1050 « 1120 Reading Assiguwent XIL -

1120 = 1230 GCroup Discussion X: Currert Problenz
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Wednesday, 9 February

. COORDINATING (contirmed)

0830 = 0920 Croup Discussion XI: Universal American Corporation
CORTROLLING

0930 = 1030 Reading Assigment XIIT

101;0 1110 Group Discussion XII: Assigned Case

IL!.O w 1230 Group Discussion XIII: Aggignad Case

proved For Release 200Q/05/02 - A RPNDRZ2.0
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Trmorsday, L0 February
CONTROLLIKG (cenbimiad)
0830 - 0900 Analysis of Case: Wribien Loeiminah
0900 = 0940 GCroup Disevssion XTIV: Amaigned G238
0950 = 3030 Reading Assigmmer® XIV

1030 » 1120 Lecture Xz The Tools of Coudvpale Do iiww o

1130 » 1230 Croup Discussiom ZV: Tomy Uith fnities im
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Friday, 11 February
CONTROLLING (continued)
0830 = 0930 Lecture XI: The Tools of Control: .Honey‘
0940 = 1015 Turn In Course Materials |

1025 - 1110 Lecture XII: The Tools of Comtrol: Analysis of

Work Flow
SUMMARY
/ 1120 « 1230 Group Discussion IVI: Imroving lanagement in the
A . Agency




Tuesday, 8 March

S
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SCHEDULE FOR BASIC HANAGEMENT COURSE #13
7 = 18 March 1955

Fondey, 7 March
0845 - 0930 Intreduction to Course
ORGANIZING
0940 = 3020 Reading Assignment T
1020 - 1120 Lecture I: Formal Organization
1130 -~ 1230 Lacture II: Estimating the Management

Situation in the Agency

NCTE: Reading Assigrment IT to be done ocutside
scheduled class time.

T s e e e

I A e e pens

4
ORGANIZING {cont'd)
0830 - 0930 Lecture III: Informsl. Organi zation
0940 = 1045 Discuseion I: Evaluation of Organisational
Principles
1055 - 1125 Readlng Assignment ITT
31335 - 1230 Discussion II: The Corelli Case

X-
=
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Wednesday, 9 March

PLANNING
0830 - 0930 Reading Assignment IV
0940 - 1030 Lecture IV: Uses and Abuses of Planning
1040 - 1220 Individual Assignment: Planning Devices How in Uss
1130 - Z{.230 Planring: Some Agenéy Froblans

NOTE: Reading Assignment ¥V to be done outside schsduled
class tims,

 Thursday, 10 March

PLAKNING (cont'd)

0830 - 0900 Group Discussion TIX: Flanning Devices Now
’ in Use
910 - 1010 Group Discuselon IV: Assigned Case
1020 - 1100 Reading Asalgomeat VI
1100 - 1345 Group Discussion V: Plann‘ng in tho State
Pepartmend
DIRECTIHG
1145 - 1230 Supervisor's Self-Test

NOTE: Reading Assignment VII to be done cuiside
schaduled class “ime.
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‘Friday, 11 March
DIRECTING (oont'd)
0830 - 0930 Analysis of Supervisor's Self-Test
0940 = 1015 Reading Assignment VIII
1025 - 1115 _Lecture V: Group Needs and Leadership
1125 - 1230 ‘: Review Seszion

KOTE: Reading Assigmment IX to be done cutside scheduled
class tima,
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Monday, 1l Maxch
DIVETNG (comtinmeg)
0830 « 0930 Greup Dissussion VIT: Case of egery Paiihaa
J9L0 = 1000 Imcividual dssigmment: Qualidise o o Poss
SOPILTLIG
1010 « 1050 Reeding Assigoment ¥
1100 = 31230 Group Discussion YITI: ®ALL ¥ Wezd is a Confercnce®

NUTE: Reading Assignment XI 4o be dene ouvbcide sche xtaled
clagt tims,

5 Y¥eyeh

1
GOUIRDINATING (oosiirued)
2830 = G250 Ungwersal Aserilcua Corporaticm, Wrlbikm Sumimry

A

0800 « 0550 Lechwre V1s Wew Meams »f Coordiradisn and Commnicsidio

b . ~5 -t Y -~
AG3D = 1320 Grewp Discussion IX:  Universel fzericnn Corporabion

L1130 © 1230 Lecture ¥if: Cowmnicaticne: Ln Lperey 538

OB 59 amevtt TTT Se 1 ;
HCTE:  Reads. ag Azzigoment ZIT bo be deze cvbaline schodsied
tlase bimeo
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Wedneaday, 16 March
CONTROLLING

0830 - 1000

1010 - 1040

1040 = 1100

1110 - 1230
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Group Discussion X: (Current Preblems
Reading Assignment ZXIJT

Lecturs VIlI: The HMeazring of Controls in
Management

Group Discussion XI: Assignsc Case

NOTE: Reading Assigmmsnt XIV %o bs dong cutaslde scheciuled
class tims.

Thursday, 17 Merch
i} CONTROLLING (cont'd)

0830 - 0930

0940 - 1030

1040 = 1100

100 - 1120
1130 - 1230

Gresup Discusslon XII: Case of Fred Youngz,
Livision Chief

Leeture IX: The Toola of Conbrel: ELnalyais ol
Hazrk Flow

Reading Assignment XV
Written Assignment: Arvnlysls of fssigred Case

25

Lecture X; The Tools of Contiral: Farscnnel
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Friday, 18 March

CONTROLLING (cont'd)
0830 = 0930 The Toola of Control: Money
o940 - 1030 Group Discussion XIII: Assigned Cese
1040 -~ 1110 Turn In Course Material
1130 = 1230 The Tools of Control for Middle Mansgement

in the Agsncy
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C B SCHEDULE FOR EASIC MAWAGEMERT COURSE £,
A L ~ 15 Apri3 1958

Monday, L April
0845 - 0930 Inmtroduction to Course

-

ORGANIZING
09k0 - 1030 Lectute I+ Formel Organization
1040 - 1120 Reading Assigmment I
1130 - 1230 Lecture IT: Estimating the Managemsmt Situstion
: in the Agency '

NOTE: Reading Assigmment II %o be done oubgide scheduleld
class time, -

Tuesday, 5 April
ORGANIZING (somtid)
0830 « 0930 Lecture ITI: Informal Organisation

0S40 ~ 1045 Discussion I: Evaluation of Organisational
' Principles

1055 - 1125 Reading Assignment IIT
1135 = 1230 Discussion II: The Corelli Case
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L

Wednesday, 6 April

© 0830 = 0920 Superviserls Self-Test (in anbicipation of
next unit of work, DIRECTING),

PLANNING
0930 = 1030 Reading Assigment IV

1040 « 1140 Lecture IV: Uses and Abuses of Planning
1150 = 1230 Individual Assigrmert: Pleming Dovices New In Use

NOTE: Reading Assignment V to bs cdone outside scheduled
class tims,

Thursday, 7 April
PLAMNING (conttd)
0830 - 0850 Group Discussior TTI: Plarning Devices Now In Use

0500 « 1000 Lecture V: Plamning fezr Operations
1010 - 1040 Reading Assigrment VI
1040 = 1135 Discussion II¥: Planning in the State Departmenmt
DIRECTING
| 1145 =« 1230 Discussion IV: Analysis of Superviscr's Self-Test
NOTE: Reading Assigmuent VII to be done outside scheduled
clasgs time,
Fpiday, 8 April
DIRECTING (cont'd)

- 0830 =« 0930 Lecture VI The Nsed for Leadefship
0940 « 1010 Reading Asaigrment VIIT
1020 = 1115 Discussion {V: Assigned Cese
1325 -« 1230 Discussion V& Review Séssion

NOTE: Reading Assignmert IX %0 be done cuwieide scheduled.
clags time,
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) | 2-13 May 1955

Monday, 2 May
0845 - 0940 Introduction tc¢ Course
ORGANIZING
0940 - 1030 Reading Assignment I
1040 - 1125 Lecture I: Fomai Organization
1130 - 1230 Leoture IT:s Eatimating the Management Situaticn
, in the Agency

NOTE: Reading Assigmment II ‘o be done ouheide scheduled
class time.

z

Tueaday, 3 May
ORGANLZING (cont'd)

0830 -~ 0930 Iacture ITT: Informal Organization
0940 - 1045 Discussion I: Evaluation of Orgemnizationul Principlos
1055 - 1125 Reading Assignment III

1135 - 1230  Discussion IT: The Corelli Case




, - Approved For Rei‘e;se 2000/05/08 : CIA-RDP78-03Q30A030100010045-0

:} Wednesday, U May
PLANNING
0830 - 0920 Lecture IV: Uses and Abuses of Plammdng
0930 - 3020  Reading Assignment IV |
1030 - 1130 Legture V: FPlamning
1110 - 1230 Individuel Asslgrment: Plamning Devicas Mow in Uge

NOTE: Reading Assigmment V to be dene oubslde ssheduled
clasgs timas, ’

Thursday, 5 May
PLANNING (econt'd)

6830 - 0850 Review of Plenning Papers

0900 = 0930 Ra&dmg Assigxmém VI

0940 = 1040 Lecture Viz Plaoning im the State Iupartment
DRECTING

1650 - 2230 | Dis@ussiéﬁ Il Smpamma' Seif-Tast

 NOTE: Reeding Assigruent VIZ to be done oubside ucheduled
elegs time.

Friday, 6 May

DIRECTING (eont'd)

0830 - 0930 Digcussion IV: Assigmed Case

09L0 - 1030 Lecture ViI: Greup Needs and Leadextlip
640 - 1120 Readéng Assigmmeat VIIE ’
1130 - 1230 Discussion V: Assigred Case

NOTE: Reading Assigmment IE %o be done outside g3neinled
@1&38 t’mg °
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Yonday, 9 May
DIRECTTHG (eont'd)

0830 - 0930 Leeture VITII: Leadership Through Devoloplog
’ Suberdinates

09ho - 1030 Discusszion VIs Assignoed Case
COQRDIHATIEG

3040 - 2120 Reeding Agsigmment X
1130 - 1230 Lecturs IX1 Commnicaticns, An Agensy Znemple

NOTE: Reading Assigrnment XI to be dome cubszide sehedulad
clzgs tims,

Tuesday, 10 Hay
COOADIHATING (eont'd)

0830 - 08590 Universal Ameriesn Cerparation, writicn sumwary

0200 - 1000 Lesture X: Nsw Means of Coordinzticn and Commmieatich
1019 - 1055 Diseuseien VIls Univazraal &mrm{m Corporation

13105 - 1230 D&@mﬁa‘i@m VIXLs "a3d I Nesd Is & Conferemce”

NOTE: Reading Assigrmend XZX %o be deme cutnide gcheduled
clzas time.

Wednesday, 11 May
CONTROLLL i

0830 - 1000 Digcugsion IX: Curzent Prodlews
mio = 10hS P.@aéi&g/ﬁ.ssim‘% 1rI1
1045 - 1100 2 of Comtxol
1110 - 1230 ::}x\ Asgigaed Czse
* NOTE: Reoding Aesignment ZIV to ba done oulsids gehieduled
% _ | elags time.
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Wednesday, 11 May

CONTROLLING
0830 -« 1000 Discussion IX: Currsnt Problems
1010 - 1100 Reading Assignment XITI
1100 = 2130 . Definition of Control
1130 - 1230 Lecture XI: The Tools of Control = Money
NOTE: Roudi.ng Assigrment XIV to be dons outside schaduled
class time.
Thursday, 12 May
CCHIROLLING (cont'd)
0830 - 0900 Reading Assignment XV
‘ 0510 - 1010  Assigned Case
\J 1020 - 1110 i.ec’onre XII: The Tools of Control - Methods and
Work Flow
1130 = 1230 Lecture XIII: The Tools of Control for Middle
Mapagement

Friday, 13 May
CONTROLLING (cont'd)

0830 - 0920 ° Lecture XIV: The Tools of Control - Pereonnel
0930 = 1020 Discuzsion XII: Assigned Cage

1030 -~ 1120 - - Turn In Course HMaterlials

1130 - 1230 Discussion XIII: kImpraving Management on the Jeb
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5 Angust 1955
. Basie Supsrvision Courses
Roca 155, N 25X1A
Dates Grades
26 Septembe‘r—’? Cetober 1955 7 thru 9
24 October—/ Novembor 1955 ' 9 = 11
28 November-9 Dscember 1955 12 = 1
920 Jenuury 1956 5 " 7
6~17 Fobruary 1956 7 n g
12.23 Mareh 1956 g " 11
9-20 April 1956 1z F 14

Besis Manegement Courses
Form 155, 25X1A

Datez Gradag
12.22 Septombsr 1955 13 thra 13
10-21 Octobur 1955 12 F 14
7-21 Nevember 1955 13 7 15
12-23 December 1955 ix o+ 13
23 Jenuary-3 February 1956 S - B A A
27 February=S Merah 1956 13 " 15
.26 Hereh-6 April 1956 11 = 13
23 April~4 Hay 1956 1z * 34

S-E-C-R-E-T
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SCHEDULZ FOR BASIC MAKAGEMENT COURSE #%

INTRODUCTION

12 = 23 Sep%. 1955

Y¥on 12 Septerber

0845 = 0940
0950 = 1020

ORGANIZATION
1030 = 1110
1120 = 1230

Outsida Reading:

Introduction to the Course
Reading: Required 101,107,201,203

L.I. Formal Organization
LoII, Estimating the Management Sisvation in CIa

Required 211, 213, 251, 253, 261 263
Recommended = Balance of 100 and 200 saries

Tuesday, 13 September

() 0830 = 0920
0930 « 1050

1100 = 1230
Outside Reading:

LoIIT. Informal Organisation

(Intelligence Products Exhibit
(Required Reading: Corslli Case, p. 605, Glover & Hower

Discussion I: The Corelli Case
Required 301 and 353

Recommended = Completion of reading on Informal
Organization (omi% 391)

STAFFING AND DIRECTION

Wednesday, 1l September

0830 = 08LO
08L0 = 0940
0950 = 1020
1030 = 1120

” 1130 = 1230
() Outeide Reading:

Reading: Josephine Bullock Case (Handout)
Discusaion II: Jesephine Bullock

Reading: Required 400, 403, L0S5; optional L20
Lo IV, Group Needs and Leadership

Lo Vo Developing Your Subordinztes

Required 411, L21
Recommended = Balance of L0O soriaes
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" STAFFING AND DIRECTION {continued)

Thursday, 15 September

0830 = 0840 Reading:

0840 = 0920

Henry Bradley

Discussion III: Hsnry Bradiey

COORDINATION (and the problem of Comminication)

0930 = 1020

1030 - 1120

1130 = 1230 L. Vilo

Reading: Required 501, 551, 553
- Recommended = 503, 505

Lo VI, Hew Heans of Coordination and Communication

Commmnication, and Agency Example

‘ Outside Reading: Optional = Balance of 500 serlez (omit 5ShLl)

Fridsy, 16 September

0830 - 0920
0930 = 1050
1100 - 1120

1130 = 1230.

Cutsids Reading:

PLANKRING

Review end open aiscussicn peried
Discussion IV: ®All I Hesd is & Conference” (Hovie)

Recding: 'Universal American Corporation, Glover & Hower
PPRo 195°212

3

Discussion V: Universal American Corperation
Reading on Planning

Requirad = 701, 705 L

Optionol = Balance of 700 series, omit%ing 709

Hong, 19 _Septembar,

0830 = 0BLS
0845 = 0920
0930 = 1020

1030 = 1040

1040 = 1120

1130 = 1210

1210 = 1230

Reading: Required_t;’;-Ol
Discusslon VI; Evaluation of Principles
L. VIII. Uses and Atuses of Planning
Reading: Ed Galloway (Handoub)
Discussion VII: Ed Gailway

Individual Written Assignmen®t: Planaing Devices Now

in Use in your office

Reading: Completion of Reading on Plenning
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ﬁ’}PLANNING {contimed)

rd

Tuesday, 20 September

- 0830 - 0920 Individuel Assignment: Supervisor's Self Test (Handout)
0930 - 1020 L, IX. A Flanning System: Budget

1030 = 1120 Reading: 1. The State Department Case {Handout )
2. 801 (In preparation for Controlling)

1130 = 1230 L. XZ. An Example of Planning: The State Department Case
Outside Reading: Required 8os

Optional = Balance of Controlling Pert I

CONTROLLING

Wednesday, 21 Septembei'

0830 = 0B50 Reading: Completion of reading on Controlling Part I

0900 = 0950 L. XI. The Toolzs of Control; Metheds snd Work Flow

o

1000 =~ 1100 Discuesion IX: Analysis of Supervisor‘s Self Test
1110 = 1140 Reading: Reguired 851, 861, 863
1150 - 1230 L. XII. The Toola of Control: Money

Outside Reading: Required 871, 873, 831

Thursday, 22 September

€330 = 1010 Discuseion X3 Current Problems of the Agency
1020 = 1110 L. XIIZ, Toocls of Control: Personnel

1120 = 1130 Reading: Esaic Projecte Branch (Handout) |
3140 = 1230 Discussion XI: Basic Ffojecta Branch

Outside Reading: Optional - Complstion of reading or Controlling Part II
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"SUMMATION

Friday, 23 September

0830 ~ 0840 Reading: Case of the Resigning I. O, {Handout)
0850 - 1020 Discussion XII: Case of the Resigning I. O,
1030 = 1100 Turn in Materialsg Prepare Critiques

1110 - 1236 Discussion XITI: Finel Review and Discussions Improving
Managemsnt on the Job
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Oﬂi&'@ Nfemamn 247)2 « UNITED STATES GOVERNMENT

TO : Registrar, Office of Training DATE: 1 May 1959
FROM : Comptroller Training Officer
25X1A

. st e 2o

1. According to the records in the Office of the Comptroller,
B 25X1A in l95h_ took the Management Course A, which was the
SR fore-runner of the current Basic Management Course. In the firm
belief that he had met the pre-requisite training for the Chicago
course, we recently nominated him for the 1959 Summer Institute in
Executive Development for Federal Administration at the University
of Chicago.

; 25X1A 2. I i: cherge of Comptroller training and

personnel records, alsc reports he took the course as shown by a

S Training Request dated 4t March 195k. the 25X1A
 25X1A supervisor of I, reports that took the 25X1A
- 25X1A course MW, my predecessor, reported that OTR
- 25X1A hed given credit for the equivalent of the Basic
Management course. The most important factor to me is that
S 125X1A I hinself reports that he took this course in 195k,

3. Your office has reported to me there is no record in the
Registrar files or the Management Training Faculty files.
Accordingly, it is requested that the OTR records be revised to
give him credit on the basis of this memo.

k. An early reply on this request would be appreciated
because we do not wish to prejudice the attendance of [N >5<1A
at Chicago.

25X1A




